
Paid Time Off
Vacation: 0 yrs-4.99 yrs = 80 hours, 5 yrs-9.99 yrs = 120 hours, 10 yrs+ = 160 hours. Hours shown are 
accrued annually. New employees may not take vacation time without permission during the first six 
months of employment.
Sick Leave: 48 hours accrued per year. Sick leave may not be used as vacation time.
Paid Holidays: New Years Day, Memorial Day, Independence Day, Labor Day, Thanksgiving, day after 
Thanksgiving, Christmas Eve, Christmas

Flex Hours
Employees are encouraged to speak with their direct supervisor about a variety of options available.

Insurance
All full-time employees are eligible for medical health, dental, vision, long-term disability, short-term 
disability, and life insurance benefits on the first of the month after thirty days after commencement of 
employment. Basic life insurance of $50,000 is provided to all full-time employees regardless of health 
insurance enrollment status.

Insurance Cost Summary:
Below is the monthly employee cost summary for medical health, dental, vision, short-term disability, and 
long-term disability insurance benefits. These costs are effective through July 1, 2018, after which time 
they are subject to change, depending upon increases or decreases in costs charged to the Company by 
the health insurance companies. Employees do have the option to only participate in the dental program 
but proof of other health coverage is required if the employee waives medical coverage.

Employee Category Employee Monthly Cost Cost Per Pay Check
Employee only $141.16 $65.15
Employee and Spouse $434.55 $200.56
Employee and Children $462.91 $213.65
Employee and Family $725.22 $334.72

Flexible Spending Account (FSA)
All full-time employees are eligible for participation on the first of the month after thirty days after 
commencement of employment. A FSA allows you to pay for expenses such as prescription drugs/
medications, medical/dental office visit co-pays, eye exams and prescription glasses/lenses, 
vaccinations, daycare tuition, and travel/parking using pre-tax dollars. 

401K
HKS voluntarily matches employee contributions to all eligible employees who participate in the 401k 
plan. Employees must participate in the 401k plan to be eligible. For 2018, the Company anticipates 
making a 50% match of what the employee contributes, up to a 4% maximum. The match is made 
annually and is contingent on the employee working the last day of the calendar year.

Employee Contribution (equal to % of annual salary) HKS Match
1% .5%
2% 1%
3% 1.5%
4% 2%* Maximum HKS Contribution

D E N V E R  •  D A L L A S / F O R T  W O R T H

Benefits Overview
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Cigna Summary of Benefits 
General Services In-Network Coverage Only 

Deductible $1,000 
Family Deductible $3,000 
Out of Pocket Maximum  
 

Individual - $4,000 
Family - $8,000 

Coinsurance  20%  
 

Primary Care Office Visit $35 Copay 
Specialist Visit $70 Copay 
Preventive Care No Charge 

 
Emergency Room $300 Copay 
Urgent Care $75 Copay 
Dispatch Health Visit $70 Copay 
24-Nurse Hotline $35 Copay 

 
In-Patient Surgery 20% after Deductible + $250 Copay 
Out Patient Surgery 20% after Deductible 

 
Lab & X-ray 0% After Office Visit Copay 
Advanced radiology imaging services  
     MRI, PET, CT 

20% after Deductible 

 
Pharmacy Coverage 
Home Delivery – 2X for a 90 day supply 

Tier 1 - $10 
Tier 2 - $35 
Tier 3: $70 












